
YOUR GUIDE

TO CREATING
A COUNTY AFFILIATE OF THE
MONTANA LIBERTARIAN PARTY

Never doubt that a small group of thoughtful,
committed citizens can change the world;
indeed, it's the only thing that ever has.

–Margaret Mead

DISCLAIMER: This guide is for informational purposes only and not for the purpose of
providing legal advice. Contact your attorney to obtain advice with respect to any
particular issue or problem. The opinions expressed in this guide are the opinions of
the individual authors and may not be effective or legal in your particular
circumstance.



1. GET LEGIT

Where you register with the state and set up your finances in eight
convoluted steps.

1. Contact the state chairperson of the Montana Libertarian Party
and make sure there isn’t already an affiliate organized in
your county. If there isn’t, let him or her know that you’d like
start one.

MTLP chair email: chair@mtlp.org

2. Find a woman or a man. If you are a man, you MUST find a
woman. If you are a woman, you MUST find a man. See MCA
13-38-205 (1). It’s complicated and we didn’t make the rules.
For tips on finding a man or woman...nevermind.

3. Once you’ve found him or her, ask the MTLP chair to appoint
the two of you chair and vice chair of your county chair.

4. Find a treasurer.

As appointed chair, you can simply appoint a treasurer. You
can’t be legit without a chair, vice chair, and treasurer.



Don’t have anyone for treasurer? You have two options.

1. Email the MTLP and ask for the contact list of party
members in your county.

2. Hold a first meeting and call for volunteers. SKIP HEAD
TO THE “FIRST MEETING” SECTION (COMING SOON).

5. File a C-2 form with Commissioner of Political Practices.

This one may drive you a little crazy, but have no fear just take it step by step.

Gather the following information…

✓The name of your county affiliate. The convention in Montana is to use
simply county and party name. For example, Flathead County Libertarian
Party.

✓A mailing address your county affiliate, often the chair’s or you can get a
PO box for the group.

✓An email for the affiliate.

!IMPORTANT
A C-2 form must be submitted within five
business days of appointing your treasurer.

See the No. 5 below.



✓A phone number and an alternative phone for the affiliate.

✓The name and address of the bank you will use.

✓The following information for the chair, vice chair, treasurer, and deputy
treasurer:

▪ full legal name with middle initial
▪ physical address
▪ mailing address if different
▪ email
▪ phone
▪ alt phone if available

Fill out the online form…

✓ You will be using CERS, Montana’s Campaign
Electronic Reporting System. Log in here:

https://camptrackext.mt.gov/CampaignTracker/dashboard

✓ Create an account through the ePass system.

*ADVICE
Although not required, it’s a good idea to appoint a deputy treasurer in case your
treasurer is incapacitated by a rampaging moose. The chair or vice chair may also

be deputy treasurer.



Click Sign In.

Click Login. We know.
Silly to label a button
Login when you
haven’t even created
an account.

Click Create an Account.



Usernames must be at least six characters long. Passwords must be at least
six characters long and use both letters and numbers. Be sure to record your
username and password as others will need access to CERS reporting.

✓ Check the page upper right corner. If you see your
username, you are already logged in. If not, log in.

Fill out the form.
Click the Save
Changes bu�on.



✓ Create your new committee.

In the dashboard view, click “Committee” in the left drop down menu. Then
select “Committee Search.”

Select the parameters below.

The system won’t find your county party yet, but it will offer you an “Add
New Registration” button.

Click Search Committee.

Select Political Party
from the drop down list.

Type your county and party
name and select the current
year.

Be sure the Commi�ee
Search tab is open. If
not, click it.

Click Search Committee.



A form will open. Fill out every field. Choose No for the “Incorporated” drop
down box. Fill out the “Additional Officer Information” section for the chair
and vice chair. Click the Submit button when each are complete.

Double checking everything. Click Save. Wait to see the verification that
your submission succeeded.

Print and certify your submission.

Click the Add New
Registra�on button.

2. Click the Print to
retain a hardcopy.

1. Click the CERTIFICATION checkbox.

3. Click Submit and File.



✓Check the CERS’s database to be sure your committee is registered by
searching for your new committee by name. If it’s not there or you have
any troubles call the CPP at 406-444-2942.

✓In a few days, you will get a letter from the CPP declaring your county a
legal political party in the state. Celebrate!

6.While you are waiting for the CPP letter, get an EIN -- Employer
Identification Number -- from the IRS.

Go to: https://www.irs.gov/businesses/small-businesses-self-
employed/employer-id-numbers-eins

✓The first page of the form asks what type of legal structure you are. Click
the last option, “View Additional Types.” A new page with more options
opens. Select “Political Organization.” In the next section, asking why you
are requesting and EIN, select “Banking Purposes.”

✓After completing the form save your EIN form registration form in digital
and hardcopy.

7. Open a bank account at the institution you declared in your
C-2 form.

The treasurer and deputy treasurer should do this together. Bring a copy of your
EIN form and your completed C-2 form with you.

8. Arm your treasurer.



✓Give your treasurer the office duty sheet in the appendix here. (Coming
soon.)

✓Give him/her The Accounting and Reporting for Political Committees
guide.

Go to:

http://www.politicalpractices.mt.gov/content/5campaignfinance/2016Co
mmitteeManualUpdate

✓Follow up with him/her in a week to be sure he/she understands the guide,
has purchased a receipt book, and is comfortable with the CERS reporting
system.

Congrats!

You are now an official Libertarian
county political party in Montana.

* More sections coming soon.


